User Manual for Semester Registration

Introduction

This manual provides a step-by-step guide for students to register for the semester through
K-REAP Portal.

Step 1: Access the University K-REAP Portal

1. Navigate to the Department Login Portal

o Open the portal using the URL https://ssus.kreap.co.in/).

o Click on the Student Login link to access login page.
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Step 2: Login and Course Selection

1. Open the Registered Student Tab
o Click on the Registered Student tab.
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2. Login to portal

o Enter the PRN number as username and date of birth in YYMMDD password,
then click login. If your date of birth 10-02-2006 (10" February 2006) your
password would be 060210

o Make sure it is Registered Student login on top

Reglstered Student Login
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3. Read theinstructions and click ok

o Read instruction and click on ok




4. Program Application

o Select the Program by clicking on Apply

n
Frogwn e Pnageee e 124 Owtw At
[

-y ety

o Accept Terms and Conditions and click next for eligibility as well
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o Select you Campus / Department (for Students in Kalady Campus)
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o Select the Medium of Instruction, Courses form each basket and click next
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o Verify details on summary and click next. The profile will be in scrutiny page
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o The course selection should be approved by the HOD

o Once approved you can see the payment page

Step 3 : Fee Payment
1. Verify the fee
e Check the fee particulars provided and click on make payment. You can see
this only after HoD Approval.
e Click on Make Payment
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2. Click Submit

Your Order
Paymant Order No 0TSOV
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Do You agree 1o pay an amount of ¥ 5,550,00
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3. Make Payment
a. You will be redirected to the Payment Gateway page.
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b. Enter the details and select the payment method
Payment information

INR 5550.00
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c. Click make payment
4. Please wait while you are redirected back to page

Payment is under process

This is secure payment gateway using 128 bit SSL encryption. The server will take about 110 5
seconds to redirect 1o client but it may take longer at certain imes. Please do NOT press BACK
or REFRESH button.

5. After redirection you can see if the payment is successful and the next button will be
enabled
6. Click next to complete your registration




